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This quick guide will help you add the social media planner template to your new or existing
Monday.com account.

HOW TO ADD SOCIAL MEDIA PLANNER TEMPLATE TO YOUR MONDAY.COM

ACCOUNT

A. For NEW Monday.com Users 

STEP 01: Go to 

Click on any of the GET STARTED buttons. 
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https://kimgarst.com/socialmediaplanner

http://kimgarst.com/socialmediaplanner


STEP 02: Enter your email or sign up using Google, Slack, or your Linkedin

Account.
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STEP 03: Set up Your Account and answer a few questions.
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STEP 04: The Template Center will open up next. Simply type 

"Social Media Planner" in the search bar.
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STEP 05: When the template pops up, simply hover over the box and

click on the USE button to load the template to your account.
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STEP 07: The template will take a few minutes to load all 30 "Done-for-You"

images.
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STEP 09: Voila! The template is now in your account and ready for you

to start using & planning out your Social Media Calendar!
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STEP 10: Be sure to click on the "Hi there!" and review the Get Started

information.
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B. For EXISTING Monday.com Users 

STEP 01: Go to 
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https://kimgarst.com/socialmediaplanner



STEP 02: Click the GET STARTED button and choose "Log in" to access

your existing account.
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STEP 03: Once you are logged into your account, you will find the

template in the Template Center. Go to your main workspace, select

"Add" > Choose From Templates > See More Templates
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STEP 04: The Template Center will open up next. Simply type "Social

Media Planner" in the search bar.
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STEP 05: When the template pops up, simply hover over the box and

click on the USE button to load the template to your account.
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STEP 07: The template will take a few minutes to load all 30 "Done-for-You"

images.
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STEP 09: Voila! The template is now in your account and ready for you

to start using & planning out your Social Media Calendar!
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STEP 10: Be sure to click on the "Hi there!" and review the Get Started

information.
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HOW TO USE THE SOCIAL MEDIA PLANNER TEMPLATE
Start planning and designing content all in one organized place!

Here is your
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Review existing posts and add your preferred posting date in the "Posting Schedule"
column. You can also drag and drop the content into the order you want and go back and
add your planned posting date.

step-by-step guide

Review and/or Edit the Post Copy

Download the image and add your logo using Adobe Photoshop, Canva, or any of your
favorite graphics tool.
If you would like to edit the images, simply click on the "Edit URL" links to be redirected
to one our favorite online graphics tools, where you can add your own logo and edit the
image colors to match your brand - all for FREE!

Brand the Images in one of two ways:
1.

2.
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Select "For Scheduling" to the channels you want to
post to from the "Posting Status" column.

Engage with your peeps!

Schedule Your Posts using your favorite scheduling tool or
directly to your Social Media Channels

HOW TO USE THE SOCIAL MEDIA PLANNER TEMPLATE
Start planning and designing content all in one organized place!

Here is your step-by-step guide

Upload or simply drag and drop the edited image into the
"Edited Image" Column so you can plan your post scheduling.


